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I. O6mue noJsioskenus

1.1. Tlonoxenue o mopsike Pa3spaboTKK ¥ NPHHATHS JTOKATBHBIX HOPMaTHBHEIX
aKToB (manee - [losoxkenue) B FOCYapCTBEHHOM  OIOMKETHOM  y4pesKIeHHH
AOTIOJIHUTEIEHOIO 06pa3osanus «CrIOpTHBHAS LIKOJA OMMIHHCKOIO pe3epsa 1o caMm60
uM. E.B. YuuBapkuna" (mamee - CILOP) ycramaBnuBaer emunble TpeOOBaHUs K
/TOKAJIHBIM ~ HODMATHBHBIM ~ aKTaM, MX MOJTOTOBKE, OGOPMIICHHIO, PHHSATHIO,
YTBEPXK/ICHHIO, BCTYIIJICHHIO B CHITYy, BHECEHHIO H3MEHEHUH M OTMEHE.

1.2. Hacrosmee IlonoxeHHe SBASETCS JIOKATBHBIM HOPMATUBHBIM aKTOM
CILIOP u o06s3aTeNbHO K MCTIONHEHHIO BoeMH Y4aCTHHUKaMH 00pa30BaTENbHBIX
OTHOLUEHUH,

1.3. HopmaruHO-npaBoBoii  6a30i paspaboTkn Hacrosmero IlojoxeHus
SIBIIAOTCS CIIEIYFOLIME TOKYMEHTHI:

Koncruryuus Poccuiickoit Denepanumy;

KonBenuus o npasax pebénka;

QenepanbHelii 3akon P® ot 29.12.2012 r. No 273-®3 «O6 o6pazoBanuu B
Poccuiickoit ®enepanuny;

Tpymosoit komekc Poccuiickoit Qenepanumy;

I'paxcnanckuii Kogekc Poccuiickoi Deneparyu;

[TocranoBnenue I'naBHOroO TOCYNapCTBEHHOIO CaHWUTapHOro Bpadya Pd ot
28.09.2020 r. Ne 28 «06 YTIBEPXXICHUHM CcaHUTapHbIX mpasun CIT 2.4.3648-20
«CaHuTapHO-3IHIeMHOJIOTHYeCKHe TpeOOBAHUS K OpraHM3aIMsIM BOCIIHTAHUS H
00y4eHus, OTBIXa U 03M0POBIEHHS TeTeil 1 MOJIOIEIKH;

Yeras CIIOP;

MHBIE JIOKabHbIE HOPMATHBHbIE aKTHI M JIOKYMEHTE, periaMeHTHpyoLue
ACATEIILHOCTE IOONHUTENBHOTO 00pa3oBaHusl,

1.4, JlokanbHble akThI JEHCTBYIOT TONBKO B mpemenax CILIOP u me MOTYT
PEryJIMpOBaThL OTHOIIIEHHUS BHE €rO.

1.5. HopMmsl oKanbHBIX akToB, YXYAUAIOIKE IOJ0XKEHHe 00YYaroIUXCs MK
pabothukoB  CIIOP o CPaBHCHHIO  C  TOJIOKEHHMEM,  YCTAHOBJIEHHBIM
3aKOHONIATENILCTBOM 06 ob6pasoBanun, TK P®, nu6o IIPUHATBIE C HapyLIEHHEM
YCTaHOBJICHHOT'O NOPsi/IKa, HE MPHMEHSAFOTCS H TIOJIEKAT OTMEHE.,

1.6. JlokanbHble akThI YTpa4uBaloT CUITy (IIOMHOCTBIO HJIM B OTHEJBHOIN YacTH)
B CJICMYIOLIUX CITyYasx;

BCTYIICHUE B CHJIy aKTa, IPU3HAIOIIETO NaHHBIN JTOKAIBHBIN aKT YTpaTUBLINM
cuiy;

BCTYIUICHHE B CHIIYy JIOKaJbHOIO aKTa OOJbIICH IOPUIMYECKOH CHIIBI, HOPMEI
KOTOpOTO NPOTHBOPEYAT MONOKEHHUSIM JAHHOTO JIOKAJIBHOIO aKTa,

PU3HAHUE CYIOM MJIM MHBIM YIIOJTHOMOYECHHBIM OPraHOM rOCyAapCTBEHHOM
BJIACTH JIOKAIILHOTO aKTa NPOTUBOPEYAIMM JEHCTRYIOmEMY 3aKOHO/IATEIIbCTRY.




1.7 Jloxkanbupiit axt CILIOP, yTpatuBumii cuily, He NOIEKUT HCIONHEHHIO,
II. Henn u 3apaun

2.1. Uensmu ¥ 3amagaMu HacTosimero I1o0xKe s SIBJISIIOTCS

- CO3[IaHME €IMHOHN ¥ COINIACOBAHHOM CHCTEMBI JIOKANLHBIX HOPMATHBHBIX AKTOB;

- obecrieueHye MPUHIIKIA 32KOHHOCTH B HOPMATHBHOMN e TeTbHOCTH CIIOP;

- COBEPIICHCTBOBAHUE IPOLIECCa TOATOTOBKH, OQOPMIICHHS, TIPUHATHS U PeaH3allun
JIOKaJIbHBIX HOPMATUBHBIX AKTOB;

- IpeI0TBpalleHHE J1yOJIMPOBaHMs, PETYIHPOBAHHS O0IIECTBEHHbIX I
00pa3oBaTeNbHBIX OTHOIICHHIA.

11X, Buabl JoKaNbHBIX aKTOB

3.1. B coorerctBuu ¢ VYcraBom pestensHocts CIIIOP pernaMeHTUpyeTcs
CACHYIOIMMH  BHIAMHU  JIOKAJBHBIX ~aKTOB: TIIOJIOXKEHHS, pEIIEHMsS, IPUKA3Hl,
PaClOPHKCHUA, HHCTPYKUHMH, JOIDKHOCTHBIE HMHCTPYKUHH, IIPaBUIa, IOPSIOK.
IIpencraBnennsIii nepedeHs BUOOB TOKAIBHBIX AKTOB HE SBJISIETCS MCYEPIBIBAIOLIUM.

3.2, Jlokanshsle akts CLLIOP MoryT GbITh KITaCCU(DUIIUPOBAHEI:

a) Ha IpyMIIBl B COOTBETCTBUMH ¢ KommeTermeii CILIOP:

- JIOKAJbHBIC aKThl OPraHU3aLOHHO-PACTIOPSIUTEIBHOTO XapaKTepa;

- IOKQJIbHbIE  aKTEHI, perjaMeHTUpYIoIIne BOTIPOCHI OpraHu3aluu
00pa3oBaTeIbHOro nporecca;

- JIOKAJIIbHBIC aKThl,  PErJIAMEHTHPYIOUIME OTHOINEHHs paboTojaTens ¢
pabOTHUKAMM M OpPraHU3aLUI0 Y4eGHO-METOIUYECKOH paboTsI;

- IOKaJbHbBIE  aKThI, periamMeHTupyomme JIeATEITHHOCTD OpraHoB
CaMOyIIpaBJIeHHUS,

- JIOKaJIbHbIC aKThl, PETIAMEHTUPYIOLUKE aJMUHHUCTPATHBHYIO M (DHHAHCOBO-
XO3SMCTBEHHYIO JIeSTENBHOCTD, 7

- JIOKaJIbHBIE aKThl, O0eCIeYnBaroIye BeIeHUE NeTONPOU3BOLCTBA.

0) 1o kpuTepHsIM:

- 10 CTeTICHH 3HAYHUMOCTH: 00s3aTeNbHBIE H HEOOS3aTebHbIE;

- 10 C(hepe meHcTBHS: 06IIEro XapaKTepa U ClenuaTbHOro Xapakrepa;

- MO Kpyry JHI: paclpOCTpaHsIOIKecs Ha BCeX pabOTHHKOB M He
PacIpOCTPaHSAIONIMECs Ha BCeX paOOTHUKOB OpraHHU3allly;

- N0 cnocody MNPHHATHA: NPHHAMAEMble JUPEKTOPOM EIMHONMYHO W
NPUHMMAeMBIC  C  y4€TOM MHEHMsSI MPEJCTABUTEIBHOTO OpPraHa  yYaCTHHKOB
00pa3oBaTe/IbHBIX OTHOLIECHHI;

- 110 CPOKY NEHCTBHS: MOCTOSHHOTO AeficTBHS, GeccpodHBIe, ¢ OMpeaeeHHbIM
CPOKOM JeWlCTBUA,

- IO CPOKY XPaHEHHsI: IOCTOSHHOTO XpaHeHHs, 75 JIeT U pyrue.

IV.  Ilopsigok noAroToBKM JI0KaJMLHBIX AKTOB

4.1. MHHUMATOPOM HOArOTOBKY JIOKANLHEIX HOPMATHBHBIX aKTOB MOT'YT OBITb:




- YYpEIUTeb;
- OpraHbl yIpaBieHus 06pa3oBaHueM,;

- anmunucTpanwst CILOP B nuie aupextopa, 3amectureneit
JUpEKTOpa;

- YYaCTHUKH 00pa30BaTe/IbHBIX OTHOLICHHIA.

OcHOBanueM JUIs MOArOTOBKH JIOKANBHOTO aKTa MOTYT TaKXXe SBJISATHCS
H3MEHEHHMsT B 3aKoHOJAaTeJbCTBe Pd (BHeceHHe U3MEHEHHUH, M3JaHHE HOBBIX
HOPMaTHUBHBIX [IPABOBBIX aKTOB).

4.2. TIpoeKT IOKaIbHOTO aKTa TOTOBUTCS OTAEIbHBIM PabOTHUKOM WITH FPYIIIO
PabOTHUKOB 10 MOpyyeHuto (IpHKa3y) AUPEKTOPA, a TAK)Ke OPraHOMCaMOYIIPaBJIEHHUS,
KOTOPBIN BBICTYIIHJI C COOTBETCTBYIOILEH HHUIIHATUBOI.

4.3. IlogrotoBka JIOKAIBHOTO  aKTa BKTOYaeT B  cebs U3y4EeHHUE
SaKOHOJNATEJIbHBIX M WHBIX HOPMATHBHBIX aKTOB, JIOKAJbHBIX AaKTOB CHIOP,
PETIAMCHTHPYIOIIHX T€ BOIPOCHI, KOTOPbIE IIPEANONIAraeTCsl OTPA3UTh B IIPOEKTE HOBOIO
aKTa, W Ha JTOH OCHOBE BBIOOD €ro BHAA, CONEPIKAHHSA W [IPEJCTaBICHUE €ro B
MUCBMEHHOH (opMme.

4.4. TlomrotoBka HauboJjiee BaKHBIX JIOKAILHEIX aKTOB (TIIPOEKTOB DPELIEHHH
coOpaHuH, NenCcoBETOB, OPraHOB CaMOyNpAaBICHNs], PUKA30B, IOJIOKEHUMN, MpaBHI)
AOJDKHA OCHOBBIBATLCHA HA pe3yJbTaTax aHalM3a OCHOBHBIX CTOPOH J€STEIbHOCTH
CLLOP, rennenumii eé Pa3sBUTHUSA U CIIOKUBILIEHCS CUTYaIUH.

4.5. Tlpu HEOOGXOMMMOCTH JIOKATBHBIH AKT NPOXOAUT NMPOLEAYPY COrJIACOBAHHUSI.

V. Ilopsaok NpHHATHS M yTBEePKAEHHS JOKAIBHOIO AKTa

5.1. Jlokampublil  akT, mpomexumit NPOLENYPY NPHUHATHS, IOJIEHKUT
yTBepxKaeHuro nupexropom CILIOP.

5.2. JloKalbHBle aKThl YTBEpPIKEAOTCS JAUPEKTOPOM, COIJIACOBBIBAIOTCS W
npuHKMaroTes  obumm  CobpaHueM  paGOTHHKOB, Yhpasnsiomum — coBeToM,
ITemaroruyeckuM  cosetoM, MeToMYECKHUM COBETOM, JIMOO HHBIM OpPraHoM
camoynpasnenus CILLIOP, HaeleHHBIM NOJIHOMOYMSAMH I10 NPUHSATHIO JIOKAJIBHEIX AKTOB
B COOTBETCTBUHU C Y CTABOM - I10 NPEAMETaM UX BEJCHHS U KOMIIETEHIHHY.

5.3. Ilpu DPUHSTUM JOKANBHBIX AKTOB, 3aTParuBaOIIKX MpaBa 00y4aroLuXcs,
YUUTBIBACTCA MHEHHE POJHUTENeH (3aKOHHBIX IpenCTaBHTEIei) HECOBEPIIEHHOJIETHUX
o0ydJarommxcsi.

5.4.  Ilpouenypa yTBepiaeHus ohOPMIAETCS MOMMTACHIO U HEYATLIO JIMpeKTopa
¥ BBOIUTCS B ICHCTBUE MPUKA3OM.

5.5. JloxambHbIif aKT BCTyIaeT B CHIIy ¢ MOMEHTA, YKa3aHHOrO B HEM, 1160, B
ClIyHae OTCYTCTBMsI TAKOTO yKa3aHHs, [0 MCTEYCHHWH 7 KaleHJAPHBIX JHEH C JaThl
NPUHATHS JaHHOTO aKTa.

5.6. Tlocne yTBepKIEeHHS JIOKANBHOrO  aKTa IPOBOJUTCS  IIpoLeaypa
OSHAKOMJICHHA C HHUM y9aCTHHKOB OOpa3sOBaTENBHBIX OTHOLUCHHH, Ha KOTOPBIX
PaCIIPOCTPAHSIOTCS  I1OJIOXKEHUSI JIAaHHOTO  JIOK&IBHOTO akTa. (O3HaKOMJICHHE ¢
JIOKANbHBIM aKTOM O(OPMIISIETCS B BHAE POCIUCH O3HAKOMJIAEMBIX JIHI[ ¢ yKazaHueM
AlaTbl Ha OTACIEHOM JIUCTE O3HAKOMIIEHHSL, TIPUIIAraEMbIM K HEMY.




VI.  Odopmienne jokaabHOro akTa

6.1. JloxanbHble aKTBI MMEIOT pa3Jenbl, KOTOpbIE HYMEPYHTCA PUMCKHMH
nudpamu. [TyHKTBI B JTOKaIbHBIX aKTax HyMepylOTCs apabCckuMM 1UppaMd B MOTYT
MONpasACIATECSL Ha  MOANYHKTBI, KOTOPbIE HMMEIOT OYKBEHHYI) WM LU(POBYIO
HyMepaLHIo.

6.2. Tabnuupl, rpaduku, KapTel, CXEMEI, KOTODBIE MOTYT COJEpXaThCs B
JIOKAJIbHBIX HOPMAaTHBHBIX aKTaX, JOJUKHBI OQOPMIATECS B BHIE MNPHIOKEHUH, a
COOTBETCTBYIOLIME ITy HKTHI aKTa JOJDKHBI MIMETh CCBUTKH Ha 3TH IPHII0KEHHUS.

6.3. JloKaNbHBIN aKT ¢ NPUIOKEHHIMU JOJDKEH HMETh CKBO3HYIO HyMEpPAIHIO
CTpaHHII. .

6.4. JlokanbHplif aKT H3maraeTcs Ha TOCYNAPCTBEHHOM s3bIke POCCHIICKOiL
Denepanyu U JIOJKEH COOTBETCTBOBATE JTUTEPATYPHBIM HOPMAM.

6.5. CrpyKTypa JIOKaIbHOrO aKTa IOJDKHA OBITh JIOPMYECKH 000CHOBaHHOM,
OTBEYAIOLIeH LeJISIM U 3a]1a4aM NPABOBOTO PETyJIMPOBAHHS, a TAKXKe 0OecreurBaromeil
JIOrMHECKOE Pa3BUTHE U IIPABHIILHOE NOHAMAaHKE JaHHOI'O JIOKAJTBLHOTO aKTa.

6.6. JlokanbHble aKTEl NMPOXOMAT MpPOLENYPY PErHCTPALMM B CHELMATbHOM
KypHalle IeJIOTPOU3BOJICTBA CPasy IIOCIIe MPOLELYPhl YTBEPIKAEHUS JUPEKTOPOM.

VII. Topsaok BHeceHns: H3MeHEHH H JONOIHEHHI B TOKAAbHbIE AKTHI

7.1. Tlopsnok BHeCEeHHMS W3MEHEHHMHl WM [JOTOJHEHHH B JIOKAILHBIE aKTBI
OmpeaesieTcs B caMUX JIOKAJIBHBIX aKTax.

7.2. VI3MeHeHWs W JOMOJIHEHHS B JIOKATIBHBII HOPMAaTHBHBIA aKT BCTYIAIOT B
Cully C JaTel, yKa3aHHOH B MPUKa3e O BHECEHWH HM3MEHEHMH WIH [ONOJHEHUN B
JIOKaNpHBIA HOPMAaTHBHBIM akT. B ciyyae OTCYTCTBHS yKa3aHHs B HEM 1aTbl - IO
UCTCYCHMH 7 KaJICHIApHBIX IHEH C [aTel IpyUKa3a O BHECEHHWHM H3MEHEHWH WU
JIOTIOJIHEHUM B JIOKAJILHBIM aKT.

7.3. B ciydae NpUHATHS HOBBIX JIOKAIbHBIX HOPMaTUBHBIX aKTOB WX OPUTHHAJIBI
HOMEIIAIOTCA B COOTBETCTBYIOUIYIO manky. IIpu asToM Ha paHee neiicTBoBaBIEM
JIOKaJIbHOM HOPMaTHBHOM aKTe J€IaeTcs OTMETKA 00 yTparte UM CHITHL.

7.4.  JlokanbHble HOPMATHBHBIE AKTHI, YTPATHBLIHE CUJTY, OCTalOTCSl Ha XpaHeHUH
B CLLIOP.

VIII. 3akiaouuTelbHbIE MOJI0KEHHS
8.1. Bompocnsl, He yperynupoBanHbie HactosmuMm [lomoxkeHuem, momexar

YPETyJIMDOBaHUIO B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOIATENECTBOM P®, YcraBom
¥ MHBIMH JIOKQJIbHBIMH HOpMaTUBHBIMH akTamu CIIIOP.

8.2.  KoHTpoJib 3a CBOEBPEMEHHBIM U Ka9€CTBEHHBIM HCIIOTHEHHEM HaCTOSIIIETo
Ilonoxenus Bosnaraercs Ha qupexropa CIIIOP,

IX. Cpoxk aeiicrBus IoJioskenus

9.1.  Cpox neiicrBus qannoro ITonoxenus: 10 IIPHHATHS HOBOTO.
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